Trenton Public Schools
Trenton, New Jersey 08609
SCHOOL PAYMENT FOR LOST PREP PERIOD/BLOCK SCHEDULING/FIELD
TRIPS FORM

1. This form is to be completed by teachers who are assigned to schools and who have missed preparation period as pursuant to the TEA contract (Article XII-Teaching Conditions, D-3-Prepartaion periods):

D.3 All elementary teachers shall, in addition to their duty free lunch period, have at least one (1) continuous duty free preparation period of forty (40) minutes duration per day.  During 2000-2001, $28, prorated at the hourly rate shall be paid to the teacher for each prep period missed.

2. This form is to be completed by teachers assigned to homeroom with block scheduling(Article XII-Teaching Conditions, E-Teaching load)

3. This form is to be completed by teachers other than coaches who escort students on field trips when school is not in session or during the summer (Article IV, Salaries, C)

Each teacher must submit the completed form to the Building Principal by the end of the week.


(To be completed by Teacher)

PREP PERIODS FOR WEEK OF AND INDICATE ANY SCHOOL HOLIDAY/CLOSING:

	
	MON
	TUES
	WED
	THURS
	FRI

	DATE
	     
	     
	     
	     
	     

	TIME
	     
	     
	     
	     
	     

	MISSED
	     
	     
	     
	     
	     


      FORMCHECKBOX 
 Art

 FORMCHECKBOX 
 Music
       FORMCHECKBOX 
 Librarian

 FORMCHECKBOX 
 Physical Education
       FORMCHECKBOX 
 Computer                 FORMCHECKBOX 
 Family Life





                                      
                             FORMCHECKBOX 
 Other (specify)      
            

(To be completed by Teacher)
COMPENSATION FOR TEACHERS ASSIGNED TO HOMEROOM WITH BLOCK SCHEDULING:

	
	MON
	TUES
	WED
	THURS
	FRI

	DATE
	     
	     
	     
	     
	     



(To be completed by Teacher)
COMPENSATION FOR TEACHERS, OTHER THAN COACHES, FOR FIELD TRIPS:


	
	MON
	TUES
	WED
	THURS
	FRI

	DATE
	
	
	
	
	

	TIME
	
	
	
	
	

	MISSED
	
	
	
	
	


FIELD TRIP                                      Saturdays, Sundays, and Holidays
 FORMCHECKBOX 
 Half Day & Evenings $100                   FORMCHECKBOX 
  Half Day  $150

 FORMCHECKBOX 
 Full Day Events  $200                     FORMCHECKBOX 
  Full Day Events $250
 FORMCHECKBOX 
 Full Day & Evening  $300              FORMCHECKBOX 
  Full Day & Evening  $350

 FORMCHECKBOX 
 Overnight rate (beyond 10:00 pm)  FORMCHECKBOX 
  Over night $250

             (See Article IV, Section C)
Teacher’s Name        



School      



Grade      
Social Security #       



Date      
Teacher’s Signature _______________________________________________



                                      
                                       

(To be completed by Building Principal)
_____ Approved

 ___________________________________________________________________Reason Not Approved

__________________________________________ From School Stipend Account #_________________________________________

Principal’s or Administrator’s Signature

Date Reported to Payroll on Hourly Timesheet:___________________________________

REASON:  (Check the one that applies)


Teacher Specialist Absent








Please fill in the chart above showing the date and time of each prep period for a given week.  Place a “MP” on the line next to the subject to show which prep period/s was missed.











     40 min prep -$18.76 per prep   30 min prep-$14.00 per prep   50 min prep-$28.00 per prep








Compensation shall be made for one (1) hours per week at the “A” rate under Article IV, C.6, section a.  Compensation will be prorated during a reduced work week.


1 Day = $5.60		5 Days = $28.00








REASON:  (Check the one that applies)




















